Classroom Guidelines
Mrs. Cortes, Integrated Math 3
Spring, 2021
Rules:  -Follow all school and district rules.

-Follow the Behavior Matrix.

-Have respect.

-Stay in your assigned seat.


-Be on time and prepared.

-Be honest. 

-No charging phones without permission.

-No Food or Drinks (except water).

-Homework must be NEAT and EASY TO READ and done in PENCIL.
-Students are expected to follow the Conquistador way: 
Be Respectful, Be Responsible, and Be Involved 

Recommended Materials: Pencil, eraser, paper, spiral notebook, textbook, scientific calculator, straight edge or ruler, and graph paper. Graphing calculators cannot be used on a quiz or test, so it is best to stick with a calculator that costs $10-$25. Materials cannot be shared. 
Consequences: Failure to follow the rules will result in one or more of the following: a warning, a detention, a phone call home, or a referral to the office. The punishment will be determined according to the severity of the infraction and prior history of your behavior in my classroom.  We will also confiscate any personal items that are not part of the lesson (cell phones, ipods, make-up, brushes, lotion…) and send them to the office.  Please keep electronic devices turned off and out of your possession during class. Cell phones may NOT be used as a calculator and may not be charged in the classroom without permission.

Cell Phone/Electronic Policy: Cell phones and electronic devices should not be visible or audible without teacher permission.  Cell phones may be used to take pictures of the textbook problems to use during class time (after getting permission). Cell phones are not allowed to be charged in this classroom without permission. Headphones and earbuds are not to be used without permission.
Absences: Students that are absent can get their assignments and notes they missed on Google Classroom.  Students with an excused absence may have 2 extra days to turn in absent work. If turning the assignment in during class, mark the paper as absent. If submitting the paper in Google Classroom, write a private message about your absence.  Absent students are responsible for getting the work and notes they missed. Missed tests and quizzes need to be made up either during class time when back, or by appointment outside of class time.
Tardies:  Students are counted as tardy if he/she is not in his/her seat when the bell rings.  Students half an hour late or more is counted as an absence. Our tardy policy follows the student handbook and will be accumulated throughout the semester.
Assignments:  There will be homework every night and must be completed before coming to class. Some assignments will be mandatory during class, some assignments will be full credit until Friday 11:59pm. You must use pencil, write out the assignment, and show ALL work, follow directions. Homework should be complete to earn full credit. Any homework involving graphs or precise drawings must be on graph paper. Late homework will be accepted within the deadline for reduced points, assignments turned in after the deadline has passed will not be accepted. Most assignments can be turned in on Google Classroom or in class. If you are in class for an ‘in-class’ assignment, it will need to be finished and turned in before you leave.  Students absent for ‘in-class’ assignments can turn them in on Google Classroom.
Notebooks: It is recommended that each student have a spiral notebook. Notes and examples each day will be entered into the spiral notebook, along with book notes assigned; they need to be easy to read.  
Quizzes:  Quizzes are not always announced ahead of time. If you are absent you will make-up the quiz when you return. 
Tests:  If you are absent for a test, you will need to take it when you return. If you are absent for more than one day you will still need to take the test upon returning, we do not learn anything new for two to three days prior to a test.  There is no guarantee that a make-up test will be allowed, try your best the first time!

Cheating: Will give you a zero on the assignment, quiz or test, referral, and no chance for make-up. Please see the student handbook for a definition of academic dishonesty.

NO RESTROOM PASSES DURING NOTES, TEST, OR QUIZ!
Progress Reports: Aeries is available to check grades and emails will be sent home every weekend.
Substitute: When there is a sub, be good, follow directions, do your work.
Grading Scale

A
   90-100%


B
   80 - 89%

Assignments 40%

C
   70 - 79%

Assessments 60%
D
   60 - 69%


F
   Below 60%



Contact Information:

I can be reached at (909) 591-3902, Room 50) 

email is the best way to reach us: 
Jackie_Cortes@chino.k12.ca.us
Website is at donlugo.com in the Classroom Pages for Cortes
	
	Classroom Expectations Matrix

	
	Be Respectful
	Be Responsible
	Be Involved

	Enter / Startup Time
	Greet the teacher(s) appropriately.
	Be on time. Sit at assigned seat. Get out assignment, notebook, and any other materials you might need.
	Sanitize your hands upon entry.

Wipe down your desk before sitting.

If there are notes on the board, start copying them down.

	Presentations
	Listen carefully to the speaker. Look at the speaker. 
	Put away any electronic and audio devices.
	Write down problems being presented. If you have a question, raise your hand and wait to be called on.

	Direct Instruction
	Listen to the teacher(s) as they teach.  Listen to students presenting problems.
	Wait to help your peers with their questions for a time in class when talking is allowed.
	Raise your hand if you have a question and wait to be called on.
Answer questions when called on.

	Group Work
	Listen to ideas and comments from each group member.
Talk quietly among group members.
	Keep comments and conversation on-topic and within the group.
Stay on task.
	Help other group members if they have questions.  If no one in the group understands, try using notes.  If you still need help, raise hand for a teacher.

	Individual Work
	Use class time wisely and stay on task.
	Do your own work.  Keep your work neat, organized and easy to read.
Work needs to be finished on time.

Keep eyes on your own paper during assessments.
	If you need help, check your notes for help first, then raise your hand and wait for the teacher.

	End of Class
	Stay in your seat until the bell rings.
	Clean up trash on the desk or floor around you.
Write your assignment down.

Make sure you have any worksheets needed.
	If you have a textbook or book page, return it to the appropriate spot in the classroom.
Make sure you have your assignment written down.

	At ALL Times
	Keep your language professional. Hands to yourself.
Follow all district, school, and classroom rules.

	When the RED paper is out, electronic devices and audio equipment need to be put away. 
When the paper is GREEN, you may listen to music only if you are working. All other phone activities are not permitted.
Food and drink need to be consumed before or after class.

Follow directions given by the teacher(s).
Bring necessary materials to class every day.

Admit when you’ve made a mistake.

Keep important papers.
	Always raise your hand and wait for the teacher to call on you when you have a question.
Utilize time given during class and outside of class time to ask for help.  

Use class time wisely, finish work, ask for help.


